
Supplier Management 
Portal
Supplier Instruction

New Supplier Registration



• Selection of desired language

• Data Privacy information can be found on 
the dedicated Stora Enso website

• New Suppliers can start the registration by 
clicking “Begin Registration” button

• Existing Suppliers can login with their 
chosen username and password
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• Click ok to close notification 
window

• Click: “Search for Your DUNS 
Number”
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• Enter the validation value displayed on your 
screen

• Confirm
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• Follow the instructions on how to search for 
DUNS 

• These can be found on the next slide as well
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• INSTRUCTIONS:
To search for your DUNS information:
1. Select your ‘Country’ (this must be in English)
2. Enter at least one other search criteria
3. Click on the ‘Search’ button.
4. A list of organisations matching the criteria will be displayed.
5. Click on your organisation and press the ‘Select’ button.
6. Follow the on screen instructions to download the information and complete the registration 
process.

NOTES:
- if your organisation is highlighted in grey, it has already been registered on the portal. Please 
contact your Stora Enso contact in this instance. 

- If you are unable to find your organisation, you may not be registered with Dun&Bradstreet. 
If this is the case, you can request a DUNS number using the ‘Can’t find your company?‘ 
button (you must attempt at least one search before you can request a DUNS number).

• Instructions on how to request a DUNS number can be found on the next slide
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• All information from D&B will be fetched

• Check if the information is correct and add your VAT 
number and National Tax ID, if applicable

• Enter the e-mail address of your Stora Enso contact 
person

• Enter your contact information

• Select your preferred language – your account will be 
displayed in this language when you login

• Select your username

• Add your e-mail address

• Click Send Validation Code – the code will be send to 
your e-mail address

• Enter the validation code in the received e-mail and press 
save at the top of the page
Note: also check your spam folder. The e-mail is not 
coming from Stora Enso!!

• Click the green “Save” button at the top right corner
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• Accept the Supplier Code of Conduct by selecting “Yes” from the dropdown 
menu

− You can access the file of the Supplier Code of Conduct by clicking on the 
link next to the dropdown field

• Press “Save & Continue”

20/1/20219



• Open the instructions and click on the flag with 
your desired language – you will be forwarded to 
the instructions in selected language

• Read the instructions and follow the link to the 
portal
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• Enter your data and click on “sign-up”

• The DUNS number is your D&B DUNS Number 
you have entered previously in the registration 
process
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• Select your preferred language from the dropdown 
menu – the training will be in the selected 
language

• Click on the “Start content” 



• Click on the down button to continue – follow 
further instructions

• Enter your data and click “Apply”

• Continue the training 
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• After successfully completing the 
training you will get to the final page

• Note down the displayed code (it is 
not the one displayed on the picture)

• You can print your certificate

• Go back to the Supplier 
Management Portal
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• Enter the code in the dedicated field you have received from the other 
tool after completing the Safety Trail Online Training

• Press “Save & Continue”
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• You have completed the registration and can 
close the window

• You will be forwarded back to the home page 
from where you can login to your account 

• The Stora Enso Supplier Master Data Team will 
check your registration and will contact you in 
case of any issues with your registration


